TEMPORARY EQUIPMENT TRANSFER

Name 

Address

Dear,

It is our understanding that (insert PSU faculty member or college/department), desires to temporarily transfer equipment from The Pennsylvania State University to your institution.  Attached is an itemized listing of equipment (attach property inventory list) that will be temporarily transferred to your institution.  Detailed below are terms and conditions for the temporary equipment transfer:

1. (insert receiving institution) understands that The Pennsylvania State University, a non-profit land grant educational institution, is not the manufacturer or distributor of the above-listed equipment, but used the equipment solely for research purposes.  The Pennsylvania State University makes no warranty or representation with regard to the condition of the equipment, or its safety or suitability for the intended uses by (insert receiving institution).  (insert receiving institution) agrees to assume all risk from the use of the equipment and will include The Pennsylvania State University as an Additional Insured under its General Liability Insurance or self-insurance during (insert receiving institution) possession of the temporarily transferred equipment.

2. (insert receiving institution) agrees that it will be solely responsible for any loss or damage to the temporarily transferred equipment from the time it leaves the possession of and until it returns to The Pennsylvania State University, including any transportation of the equipment by other than vehicles owned by The Pennsylvania State University.  (insert receiving institution) also agrees it will include the temporary transferred equipment under its property insurance or self-insurance and will be solely responsible for any insurance deductibles or loss or damage that is not insured while the equipment is not in the possession of The Pennsylvania State University.

If the foregoing terms and conditions for temporary transfer of equipment from The Pennsylvania State University are acceptable to you, please sign a copy of this letter and return it to: (insert PSU point of contact and address).





Accepted by:






(insert receiving institution)





By:






Title:






Date:
